City of Sweet Home EMPLOYMENT APPLICATION

h
1140 12" Avenue (must be typed or handwritten by applicant)
Sweet Home, OR 97386

(541) 367-8969

POSITION APPLYING FOR DATE
NAME

Last First Initial
ADDRESS

Street City & State Zip
TELEPHONE

Home Work Message/Fax
E-MAIL

Home Work

May we contact you at work? OYes O No Social Security Number

Are you a U.S. Citizen? OYes ONo If not, can you demonstrate that you are legally authorized to work in the United States? OYes ONo

Are you a Veteran? OYes* ONo *Attach form DD 214 or 215 to this application. Disabled Veterans may also submit a copy of
disability preference letter.

Driver’s License Number State Expiration Date
Proof of a good driving record is required for some City positions.

Are you over 18 years of age? O Yes O No If applying for a Police Officer position, are you 21 years of age or over? QYes QO No

Have you previously been employed by the City of Sweet Home? OYes O No When Position

Have you ever been convicted of acrime? QOYes O No If yes, explain:

(Exclude those cases contained within an expunged juvenile record and minor traffic violations.) Conviction does not necessarily
disqualify you from further considerations for employment.

EDUCATION

Do you have a High School Diploma or a General Equivalency Certificate (GED)? OYes O No

SCHOOLS ATTENDED AFTER HIGH SCHOOL OR SPECIAL TRAINING RECEIVED

Name and Location Fields of Study or Titles of Hours Completed Certificates or Degrees
Special Courses Sem. Qrt. Received

SKILLS AND ABILITIES

List any special training, certificates, professional or vocational licenses, registrations, machines skills, office equipment skills, languages,
or other special job-related skills including computer equipment and programs you can operate and typing/word processing speed you may
have that are pertinent to the position for which you are applying:

CONTINUED ON REVERSE SIDE




EMPLOYMENT HISTORY

Beginning with your present or most recent job, completely describe your work experience during the past ten years. In addition, list any
other prior experience related to the duties of the position for which you are applying, including all non-paid or volunteer work. You may

attach a resume, but you may not substitute a resume for completion of this section.

Employer’s Name Address From - To
Job Title Supervisor’s Name/Title/Phone Number

Specific Duties: O Full-time O Part-time

Reason for Leaving Start Salary

May we contact this employer for reference? O Yes O No Last Salary

Employer’s Name Address From - To
Job Title Supervisor’s Name/Title/Phone Number

Specific Duties: O Full-time O Part-time

Reason for Leaving Start Salary

May we contact this employer for reference? O Yes O No Last Salary

Employer’s Name Address From-To

Job Title
Specific Duties: O Full-time O Part-time

Supervisor’s Name/Title/Phone Number

Reason for Leaving

Start Salary

May we contact this employer for reference? O Yes O No

Last Salary

NOTICE TO APPLICANT

APPLICATION/SELECTION PROCESS: An official City of Sweet Home application must be filed with the City in order to be
considered for a City position. Accepted applications will be screened on the basis of information submitted. Those applicants who, in the
exclusive judgment of the City, meet the requirements of the position will be invited to continue in the selection process. Physical, written,
and/or skills tests may be administered for some positions. Employment may be contingent upon passing psychological and medical
examinations including a drug screening. Finalists for the position will participate in an oral interview. Applicants selected for further
testing and/or interviews will normally be contacted one to three weeks following the posted closing date. Applicants not chosen to
continue in the selection process will be notified by mail. All offers of employment are subject to a Criminal History Check.

CERTIFICATION OF APPLICANT: Read carefully before signing: It is the policy of the City of Sweet Home to contact all former
employers listed on your application form. Specific questions are asked about your work experience and performance. I, hereby, give
permission to the City of Sweet Home, its officers, and authorized agents to contact any previous employers and/or reference | have listed
on my employment application prior to their making a final determination regarding my application for employment. | understand that
they may be asked about my duties, responsibilities, character, and work performance. | certify that my answers to the questions in this
application are complete, accurate, and true to the best of my knowledge. | acknowledge that a Criminal History Check (CCH) will be
performed as a part of the City of Sweet Home’s hiring process. | further acknowledge that refusal to allow the CCH to be performed will
cause my application to no longer be considered for employment. | agree and understand that any omission of facts or misrepresentation of
facts contained in this application is cause for cancellation of any application and/or my dismissal from employment. | will also be
responsible for familiarizing myself with all rules and regulations of the Employer as they presently exist or are later modified. | recognize
that my employment can be terminated, at the discretion of the Employer without notice, at any time, except as specifically set forth in
writing in a current individual employment agreement or collective bargaining agreement.

Applicant’s Signature Date




This portion of your application will be detached prior to referral for screening.

Position Applied For

This information is voluntary and is utilized by the City of Sweet Home to ensure equal opportunity
under our affirmative action program. Under state and federal law, it may not be used to discriminate
against you. Sex and race are necessary for statistical reporting purposes. This portion of your
application will be detached prior to referral for screening.

SEX: O Female QO Male
RACE:
Q Asian or Pacific Islander OAfrican American OHispanic ~ ONative American  OWhite

Please Print Your Name Here

Could you please complete the following by indicating how you learned of this job announcement;

thank you.

REFERRAL SOURCE:

O City Employee O Advertisement

Q Walk-In (please specify which newspaper or publication)
Q Internet

Q Relative Q Other

QO In-house posting
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