
Library Card 
Responsibilities: 

Cardholders agree to the 
following responsibilities upon 

obtaining a library card: 
With ownership of your card you have 

agreed to take responsibility for all 

library materials borrowed on your card 

and to comply with all the policies, rules 

and regulations of the Sweet Home 
Public Library which includes: care of all 

borrowed library materials, the prompt 

payment of fines or fees and for 

replacement costs and fees for 

borrowed items lost or damaged.  

Delinquent accounts can be referred to a 

collection agency.  

If you card is lost or stolen, please inform 

the Library right away.  You are 

responsible for all items checked out on 

your library card. 

Parents or guardians accept responsibility 

for all materials checked out by family 

members under the age of 18. 

Privacy of Library  
Circulation Records 

The circulation records of the Sweet 
Home Public Library are confidential and 

not subject to freedom of information, 

regardless of the source of inquiry. 

Circulation records, if they exist, are 

confidential to the library and staff and 

shall not be made available to anyone 

except pursuant to a valid court order.   

Public Computers 
Use of computers and access to the 

Internet is free to everyone.  Time is 

limited to 1 hour per day.  To use a 

computer, patrons can use their library 

card or current photo identification.  

Children (14 and older) without current 

photo identification can have a permission 

slip signed by a parent or guardian to use 

the computer.  Children 13 and younger 

must be accompanied by a parent or 

guardian while using the computers. 

Loan Periods  

New Fiction books – 14 days 

Books – 21 days 

Audio Books – 21 days 

Music CDs – 21 days 

Magazine (not current issue) – 21 days 

DVD/VHS – 7 days 

Summary of Fees 
Nonresident Card:  $35.00 per year 

Lost or Damaged Materials-- 

Replacement cost of the item plus a $5.00 

processing fee.  When individual parts of 

an item can’t be replaced, the 

replacement cost of the entire set is 

charged plus the processing fee.   

Lost Library Card:  $3.00 

Late Fees-- 

DVDs /Videos :  $1.00 per day per item 

Other Materials:  5 cents per day per item 
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Library Hours 

Monday 10 am – 6 pm 

Tuesday 10 am – 6 pm 

Wednesday CLOSED 

Thursday 10 am – 6pm 

Friday 10am – 3pm 

Saturday 10 am – 3pm 
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Congratulations !   

Welcome to the  

Sweet Home Public Library. 
We have the resources to meet the 

educational, entertainment, and 

informational needs of the community.   

With your Sweet Home Library card, 

you can borrow books, magazines, 

DVDs and CDs, and use the computers 

from our library.   

 

I want to get a library card! 

A Sweet Home Public Library card can 

be issued free of charge if you own 

property in the city limits of Sweet 

Home.  It is renewable on a yearly basis 

if you continue to meet this criterion.  If 

not, a one year nonresident card can be 

purchased.  At the time of registration, 
we will ask you for: 

 Current photo identification 

 Proof of residency  

 Provide a valid phone number 
Acceptable documents include:  Current 

driver’s license such as Oregon driver’s 

license or Oregon ID card, mail dated in 

the last 30 days, such as utility bill, 

canceled letter with full address, or 

mailed bank statement. 

Children under the age of 18 but no 

younger than 7 years of age may receive 

library cards.  A parent or legal guardian 

must be present when obtaining the card 

and provide all the documentation 

required for registration.  

Do I always need my library card to 
check out materials? 

Yes! It is the fastest and easiest way to 

check out.  If your library card is lost or 

stolen, please tell staff right away.  A fee 

will be charged for replacing the card. 

Is there a limit on what I may 
borrow? 

For the first two months after you get a 

library card, you are limited to 2 items 

per person and 2 DVDs per household. 

After two months, there is no limit on 

materials except DVDs which is 3 per 

household.  

How will I know when to bring 
them back?  

We’ll give you a printed receipt when 
you check out.  You may also call us or 

check the due date of your materials 

online. 

May I renew what I take out? 

All items may be renewed up to 3 times 

unless a hold request has been placed by 

another patron.  Materials may be 

renewed either online, by phone, or in 

person.   

What can I do with my card from 
home? 

 Check item due dates 

 Renew items 

 Browse the library catalog and 

request items and create lists of 

what to read next 
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Uh Oh!  What if I return things 

late?** 

There is a 5 cent a day fee for most 

materials returned after the due date.  

DVDs and videos are $1.00 a day.  
This fee continues to accrue daily.  

Avoid the high cost of late fees by 
returning or renewing materials 
before they are late.  **If you use the 
book drop, be sure to return your 

items before we close on the day 

they’re due. 

 

What if I don’t return what I’ve 
borrowed? 
Oregon Criminal Law states the 

unlawful retention of library materials 

is theft. 

If items are not returned, you will be 

billed for their replacement cost, 

processing fee as well as accrued fines.  

Your library privileges will be 

suspended until late materials are 

returned or paid for.  Once billed 

items are returned, you will owe the 

Library all the accrued late fees. 

 

But the dog ate it! 

Damaged materials, whether the dog 

nibbled or not, need to be replaced.  

You will be billed for the replacement 
cost of the material plus the processing 

fee.  By the way, dogs do love to chew 

on books! 
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